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INSIGHT Article Template and Style Guide

Bob Kenley, insight@incose.org; and Andrew Cashner, andrew.cashner@incose.org

This article provides useful information for authors who wish to submit articles for publication in INSIGHT.  The INSIGHT standard for writing style is The Chicago Manual of Style, fifteenth edition (Chicago: University of Chicago Press, 2003).  This article provides information from our standard and additional guidance to help authors prepare their submissions.

Format

Please submit your article in a Microsoft Word file, using Times New Roman 12-point font, single-spaced.  The entire paper should be in single-column format.

Beginning and ending your article: abstracts, by-lines, and all that

You might notice this article does not have an abstract.  In addition, we do not have separate introduction and conclusion sections.  Although quite useful in symposium and journal papers that are indexed using the abstract and tend to be much longer than an article for INSIGHT, these sections that follow the old adage “tell then what you will tell, tell them, and tell them what you told them” are not necessary for INSIGHT.  If you include an abstract, or redundant introductory or concluding paragraphs in your article, we will perform major surgery that leaves only a few of the key sentences in the article.

We prefer the use of the first-person pronouns I and we, because in INSIGHT, you are communicating with your peer members of INCOSE, and you are expressing your opinions.  It is best to use the more formal third-person style of writing for your symposium and journal articles where you are (hopefully) presenting results based on formal logic and analysis of empirical data.  Consistent with using the first-person in INSIGHT, we do not need author biographies at the conclusion of your article.  

If you include your organizational affiliation in the byline, we most likely will remove it.  We assume that you are submitting an article to INSIGHT as a member of INCOSE, not as an employee of your organization, even though you may have to go through your organization’s public release process.  INCOSE members must use their incose.org e-mail addresses in the byline.  For authors who are submitting an article as a representative of an organization that has a formal business relationship with INCOSE, e.g., the International Organization for Standardization, we may include the organizational affiliation in the byline if it enhances the readers’ understanding of the author’s point of view.  Since we allow you to use the first person in INSIGHT, you can better communicate your organizational affiliation in a sentence within the article.  If the sentence provides information to the reader to help them understand the point of the article, it should remain in the article.  If it does not enhance the readers’ understanding, it is very likely that this information is not necessary and should be eliminated.  For example, an article in Volume 10, Issue 3 of INSIGHT that provided coverage of a speech by the president of Purdue University began like this:

Purdue University in West Lafayette, Indiana, is the alma mater for my master’s degree in statistics.  I recently returned to the campus to attend their 201st Commencement, where my niece was receiving her bachelor’s degree from the Krannert School of Management. 

This may be a bit too much personal information for a typical INSIGHT article, but in this case, the reference to a degree and an organizational affiliation provides a context for the subject and helps the reader understand that the article contains personal opinions.  Other items that we are likely to remove from the byline are academic prefixes and suffixes (Dr., Professor, PhD, ScD, MS, etc.), job titles, and titles for positions held within INCOSE.  

Special cases for beginning and ending an article

The title and byline for a book reviews should be as follows:

THE EMOTION MACHINE

Commonsense Thinking, Artificial Intelligence, and the Future of the Human Mind
By Marvin Minsky

New York: Simon & Schuster, 2006 (ISBN-10: 0743276639 and ISBN-13: 978-0743276634)

Reviewed by Byron Davies, davies@pobox.com
The title and byline for obituaries should be as follows:

Eberhardt Rechtin—14 April 2006

Mark W. Maier, mark.maier@incose.org

Obituaries should close with information about where memorial contributions can be made and attribution for material used from other publications as follows:

Memorial contributions may be made to the scholarship fund for graduate students at Caltech in honor of Eberhardt Rechtin.

Source material for this article came from The Pasadena Star-News and The Los Angeles Times.
Information on digital formats and submittal

The electronic format should be Microsoft Word, using this document as a style guide and template.  Graphics should be embedded.  Please refer to the Tables and Figures instructions below for specific guidelines.  Unavoidably, a few submittals will have some electronic problems.  If this is the case for your paper, we will contact you. 

Articles of a general nature should be sent to insight@incose.org.  Articles that are part of special feature theme section of a particular edition should be sent to the theme editor listed at http://www.incose.org/ProductsPubs/periodicals/insight.aspx.  Articles on working group, technical committee, and Technical Operations activities should be sent to tlt-comms@incose.org. 

Length

The length of published articles in INSIGHT is best predicted using the word count of your submittal.  If your article contains no figures and no tables, and if there were no advertisements in INSIGHT, a nine-hundred-word article would occupy one page.  Most articles do have table and figures, and we are delighted that advertisers pay to place their ads in our publication.  This results in a six-hundred-word article occupying a single page when we account for figures, tables, and advertisements.  Figure 1 shows how we derived the six hundred words per page using page and word counts from recent editions of INSIGHT.
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Figure 1. Correlation of page count to word count for INSIGHT
Styles

Detailed rule for styles to be used are provided in this section.

Table and Figures.  

Immediately follow the first reference to a table or figure with the actual table or figure, and number each respective table or figure sequentially.  The table title is placed above the table.  The figure title is to be placed below the figure.  

Figures should use the “In line with text” layout option in MSWord.  It is always a good idea to provide separate files for figures in Excel (.xls), PowerPoint (.ppt), Tagged Image File Format (.tif), Macintosh PICT (.pct), Encapsulated PostScript (.eps), Adobe Acrobat (.pdf), and Joint Photographic Experts Group (.jpg) formats.  Ideally, for print in INSIGHT, photos need a resolution of at least 288 pixels per inch.

Use of caption auto numbering is not encouraged, as the numbering streams frequently do not operate consistently across platforms.  Captions should be in this format, with sentence-style capitalization:


Figure 1. Proper format of captions
Headings for Sections and Subsections.

Please do not use any formatting styles provided by MSWord.  Put section headings in bold, and subheadings in italics. 

Detailed style guide and examples 

Regional differences in spelling, usage, and punctuation. 

We value the contributions of our members from all over the world, but for the sake of consistency, and because the editorial staff is from the United States, we have chosen an American standard for style and usage.  Following the Chicago Manual, our standard for spelling is Merriam Webster’s Collegiate Dictionary, eleventh edition (Springfield, MA: Merriam-Webster, 2003).  We will, however, let regional spelling differences stand unchanged if you use them consistently within a particular article.  In the case of words with different regional meanings or usage, and for punctuation, we will always follow the recommendations of the Chicago Manual and Webster.  In sum, British spelling is acceptable, but American punctuation and usage will prevail.  We recommend, however, that you submit your article exactly as you would prefer to write it, and let us worry about resolving the regional style issues.

Abbreviations and jargon.

The principal goal of this editorial staff is to make the writing in INSIGHT as clear as possible, and, because of space constraints, to make it as concise as possible.  It is important to remember that the audience of INSIGHT is the general community of systems engineers and those interested in systems engineering from all around the world.  Authors should assume readers have only a general knowledge of the field, and should therefore avoid using abbreviations or jargon that would confuse some readers.  After all, one of the purposes of this publication is for the various subgroups within systems engineering to invite outsiders into their specialized areas.  Using an abbreviation, particularly an extended or complex one, without defining it, can make it very difficult for an outsider to “come in.”

Therefore, please keep abbreviations to an absolute minimum.  Spell out acronyms whenever possible.  An abbreviation is a shortcut for the author, not for the reader.  Writing things out in full will actually enable more fluent reading.  In particular, do not use the abbreviation SE except perhaps in a graph or table. (This abbreviation has often caused confusion, because many authors use it indiscriminately to stand for systems engineering, systems engineer, or systems engineers.) The only acceptable initialisms are those that every reader of INSIGHT will know, such as INCOSE, U.S., U.K., and NASA.  In most cases, you can use substitute words instead of repeating abbreviations (e.g., the agency in place of NASA, the Council in place of INCOSE, or our discipline instead of SE).  You will get a better-sounding, more varied, and clearer result.


It is never wrong to spell out an abbreviation.  Others to avoid include SoS, SoS SE, MBSE, TSE, ESE, DoD, DODAF, MoD, MODAF, and DOTMLPF.

Please define any abbreviations in full at the beginning of the article.  For example: “The U.S. National Security Agency (NSA) has created a new program...”  Very occasionally, such abbreviation is necessary because the original phrase is quite long, and you cannot easily replace it with substitute words without confusion, or it appears frequently (more than ten times).  For example, UPDM stands for “Unified Modelling Language Profile for the U.S. Department of Defense Architecture Framework and the U.K. Ministry of Defense Architecture Framework”; in this case, the abbreviation is helpful, but only if the author defines it at its first use.  Otherwise, it is even more confusing than most abbreviations, since it uses four letters to stand for twenty-two words.  When the definition is as long as this one, it might be prudent to put the explanation into a footnote. 

You should not give an abbreviation in parentheses as shown above if you do not use that abbreviation again in the rest of the article.  If you only use an acronym once or twice, either write out the phrase in full or use substitute words.

An abbreviation takes the same article as the phrase it stands for, and is used the same way (e.g., the National Security Agency becomes the NSA).  An initialism is to be read as a series of letters, and an acronym, as a pronounceable word (e.g., [for an initialism, pronounced as three letters] an NSA resolution; but [for an acronym, pronounced as a word] a NASA resolution).

The Chicago Manual of Style lists rules for abbreviating units of measure; however, there are always exceptions to the rules.  One exception to the Chicago style is monetary units; we will use the three-letter codes from ISO 4217, which are listed at http://www.iso.org/iso/support/faqs/faqs_widely_used_standards/widely_used_standards_other/currency_codes/currency_codes_list-1.htm.  The abbreviation for monetary units precedes the quantity, i.e., EUR 10,000 or USD 12,828. 

Capitalization.

We have adopted Chicago’s “down” style of capitalization, which the manual describes as “the parsimonious use of capitals.  Although proper names are capitalized, many words derived from or associated with proper names (brussels sprouts, board of trustees), as well as the names of significant offices (presidency, papacy), may be lowercased with no loss of clarity or respect.” 

Words like president, chair, director, and the like, are lowercased unless they form part of someone’s name.  For example:  Our committee invited the president of INCOSE to our next meeting.  We were glad President Robitaille could come.  Academic subjects (except for official department or course names), specializations of engineering, and buzzwords are not capitalized. 


Dr. Han teaches mechanical engineering.


Dr. Han is chair of the Mechanical Engineering Department.


Many students major in systems engineering.


Students must enroll in the first-year “Introduction to Systems Engineering” course.

Model-based systems engineering is an important new approach.

We advocate the agile systems engineering approach.

Committee names are capitalized, but can also be replaced with generic terms, which are not capitalized:

The Board of Directors held its annual meeting Wednesday.  The board met in New York.  The Verification and Validation Working Group is seeking new members.  This working group has ambitious plans. 

A few notes on writing style.

We cannot recommend highly enough two excellent sources for writing style.  The first is Strunk and White’s classic The Elements of Style (New York: Macmillan, 1979):  this important little book (only 85 pages) has helped generations of authors make their writing clearer and more effective.  Another excellent treatment of the topic, more specific to the problems of academic, scientific, and political writing, is George Orwell’s 1946 essay Politics and the English Language, available in The Orwell Reader, ed. Richard Halworth Rovere (New York: Harvest Books [Harcourt Brace], 1961) and many places online.  These authors emphasize above all clarity, simplicity, brevity, and directness of expression.  

It should go without saying that we expect authors to write in complete sentences.  Please do not just submit rough notes taken at a meeting or transcribed e-mail conversations.  Make sure your writing says exactly what you mean in a way that others can understand.  Do not omit articles, verbs, or any other important words.  Please check your punctuation, spelling, and grammar carefully.

Try to avoid unwieldy diction when there is a simpler alternative.  Table 1 has some suggested substitutions for simplifying your writing.

Table 1.  Suggested substitutions to avoid unwieldy diction. 

	Unwieldy Diction
	Simpler Substitute

	due to
	because

	prior to
	before

	initialize, commence
	begin (or start)

	finalize, bring to a conclusion
	finish (or end)

	take place
	happen

	utilize
	use

	interrelationship
	relationship


	the fact that
	that

	not uncommon
	common

	concurrent with the above developments 
	meanwhile


Avoid the passive voice.  Overusing the passive voice can make your writing seem weak, lifeless, and inert.  By habitually omitting the actor from the sentence, many discussions become hopelessly abstract and impersonal.  Constantly using the passive voice may seem to make your writing sound more objective and scientific, but in reality, it often makes it vague and imprecise.  Passive constructions also tend to remove the human element from the story.  Your readers need to know who is the subject of your sentences.  The grammar-checking tool in MSWord does have a setting for locating sentences using passive voice and suggesting an alternative sentence using active voice.

Please don’t turn everything into a noun.  Write with strong, active verbs as much as possible.  This dynamic field should be reflected in dynamic writing, and using too many nouns and not enough verbs makes your writing static.  Too often verbs (e.g., analyze) are replaced by expressions like the analysis of, which then requires one to use verbose expressions like carried out to complete the idea.  Instead of writing “The analysis of the results was carried out by an independent firm,” wouldn’t it be better to write “Statisticians from an independent firm analyzed the results”?  Now humans are doing the action (statisticians, not just a firm), which is expressed in one strong, active verb (analyzed).

References

Please ensure that all references are complete and accurate.  It is the author’s job to provide complete bibliographic information for all references:  this information could include the name of the author or authors, full title with subtitle, journal or book title, issue and volume number, page numbers, and URL (if the source is available online).

1. Use in-text citation when you have very few references in one article.
If you only have a few references, you do not need a reference list at the end.  Either put the reference in parentheses or write it into the text, or both.  This uses the “Note” style described in the “Quick Guide” below.  For example:

Two major projects are underway to replace it with a more accurate standard based on new models (see Ian Robinson, “Weighty Matters,” Scientific American, Dec. 2002: 102). 
Strunk and White’s The Elements of Style (New York: Macmillan, 1979) is a great resource.

We designed the project as recommended in INCOSE’s Systems Engineering Handbook, version 3.
2. Use footnotes for two or three references, particularly if they are quite long.

Footnotes also follow the “Note” style.  Here is an example footnote:

1. Further details are available in a presentation by Donna Rhodes, “INCOSE SEANET: Systems Engineering & Architecting Doctoral Research Network” (Third Annual Conference on Systems Engineering Research, Stevens Institute of Technology, Hoboken, New Jersey, April 2005), available online at http://www.stevens.edu/engineering/ cser/2005/Day3.htm.
3.  Use a reference list in the author-date style for a scientific article with many citations.
In this system, you give a detailed list of sources in an alphabetical reference list at the end of the article (following the “Reference” style described below) and refer to these sources with brief parenthetic citations in the text (following the “Text” style below).  Multiple entries in the reference list with the same author are arranged chronologically and use three em-dashes (———) in place of the author’s name.  Article titles use sentence-style capitalization (only the first word of the title, and the first word of the subtitle are capitalized).  Italicize the name of a book or journal, but not the title of a journal article.  Where URLs (web addresses) are cited, the web address should be set in Arial Narrow font. 

In the main text, you would write this:


Buede (2000) discusses this issue in greater depth. 
or:


There is a wide array of models for the engineering design of systems (Buede 2000).
In the reference list, you would write this: 

Buede, D.M. 2000. The engineering design of systems: Models and methods. New York: Wiley.

The following article, from the Chicago Manual of Style Web site (http://www.chicagomanualofstyle.org/tools_citationguide.html), provides extensive examples of different types of citation in each of the styles mentioned above. 

Chicago-Style Citation Quick Guide
The Chicago Manual of Style presents two basic documentation systems, the humanities style (notes and bibliography) and the author-date system.  Choosing between the two often depends on subject matter and nature of sources cited.

Many in literature, history, and the arts prefer the humanities style. This style presents bibliographic information in notes and, often, a bibliography.  It accommodates a variety of sources, including esoteric ones less appropriate to the author-date system.  [This style is best for a news article or opinion piece with only a few sources.  In this style, you present the citation information either in the main text or in a footnote. –Eds.]

Those in the physical, natural, and social sciences have long used the more concise author-date system.  In this system, sources are briefly cited in the text, usually in parentheses, by author’s last name and date of publication.  The short citations are amplified in a list of references, where full bibliographic information is provided.  [This style is more appropriate for a scientific paper or article with many (especially academic) sources. –Eds.]
Below are some common examples of materials cited in both styles.  Each example is given first in humanities style (a note [N]) and then in author-date style (an in-text citation [T], followed by a reference-list entry [R]).  For numerous specific examples, see chapters 16 and 17 of The Chicago Manual of Style, 15th edition.

Online sources that are analogous to print sources (such as articles published in online journals, magazines, or newspapers) should be cited similarly to their print counterparts but with the addition of a URL.  We do not require an access date.  For online or other electronic sources that do not have a direct print counterpart (such as an institutional Web site or a Weblog), give as much information as you can in addition to the URL.  The following examples include some of the most common types of electronic sources.

Book

One author

N:

    1. Wendy Doniger, Splitting the Difference (Chicago: University of Chicago Press, 1999), 65.

T:

    (Doniger 1999, 65)

R:

    Doniger, Wendy. 1999. Splitting the difference. Chicago: University of Chicago Press.

Two authors

N:

    6. Guy Cowlishaw and Robin Dunbar, Primate Conservation Biology (Chicago: University of Chicago Press, 2000), 104–7.

T:

    (Cowlishaw and Dunbar 2000, 104–7)

R:

    Cowlishaw, Guy, and Robin Dunbar. 2000. Primate conservation biology. Chicago: University of Chicago Press.

Four or more authors

N:

    13. Edward O. Laumann et al., The Social Organization of Sexuality: Sexual Practices in the United States (Chicago: University of Chicago Press, 1994), 262.

T:

    (Laumann et al. 1994, 262)

R:

    Laumann, Edward O., John H. Gagnon, Robert T. Michael, and Stuart Michaels. 1994. The social organization of sexuality: Sexual practices in the United States. Chicago: University of Chicago Press.

Editor, translator, or compiler instead of author

N:

    4. Richmond Lattimore, trans., The Iliad of Homer (Chicago: University of Chicago Press, 1951), 91–92.

T:

    (Lattimore 1951, 91–92)

R:

    Lattimore, Richmond, trans. 1951. The Iliad of Homer. Chicago: University of Chicago Press.

Editor, translator, or compiler in addition to author

N:

    16. Yves Bonnefoy, New and Selected Poems, ed. John Naughton and Anthony Rudolf (Chicago: University of Chicago Press, 1995), 22.

T:

    (Bonnefoy 1995, 22)

R:

    Bonnefoy, Yves. 1995. New and selected poems. Ed. John Naughton and Anthony Rudolf. Chicago: University of Chicago Press.

Chapter or other part of a book

N:

    5. Andrew Wiese, “‘The House I Live In’: Race, Class, and African American Suburban Dreams in the Postwar United States,” in The New Suburban History, ed. Kevin M. Kruse and Thomas J. Sugrue (Chicago: University of Chicago Press, 2006), 101–2.

T:

    (Wiese 2006, 101–2)

R:

    Wiese, Andrew. 2006. “The house I live in”: Race, class, and African American suburban dreams in the postwar United States. In The new suburban history, ed. Kevin M. Kruse and Thomas J. Sugrue, 99–119. Chicago: University of Chicago Press.

Chapter of an edited volume originally published elsewhere (as in primary sources)

N:

    8. Quintus Tullius Cicero. “Handbook on Canvassing for the Consulship,” in Rome: Late Republic and Principate, ed. Walter Emil Kaegi Jr. and Peter White, vol. 2 of University of Chicago Readings in Western Civilization, ed. John Boyer and Julius Kirshner (Chicago: University of Chicago Press, 1986), 35.

T:

    (Cicero 1986, 35)

R:

    Cicero, Quintus Tullius. 1986. Handbook on canvassing for the consulship. In Rome: Late republic and principate, edited by Walter Emil Kaegi Jr. and Peter White. Vol. 2 of University of Chicago readings in western civilization, ed. John Boyer and Julius Kirshner, 33–46. Chicago: University of Chicago Press. Originally published in Evelyn S. Shuckburgh, trans., The letters of Cicero, vol. 1 (London: George Bell & Sons, 1908).

Preface, foreword, introduction, or similar part of a book

N:

    17. James Rieger, introduction to Frankenstein; or, The Modern Prometheus, by Mary Wollstonecraft Shelley (Chicago: University of Chicago Press, 1982), xx–xxi.

T:

    (Rieger 1982, xx–xxi)

R:

    Rieger, James. 1982. Introduction to Frankenstein; or, The modern Prometheus, by Mary Wollstonecraft Shelley, xi–xxxvii. Chicago: University of Chicago Press.

Book published electronically

If a book is available in more than one format, you should cite the version you consulted, but you may also list the other formats, as in the second example below.  If your publisher or discipline requires an access date, include it parenthetically at the end of the citation, as in the first example below.

N:

    2. Philip B. Kurland and Ralph Lerner, eds., The Founders’ Constitution (Chicago: University of Chicago Press, 1987), http://press-pubs.uchicago.edu/founders/ (accessed June 27, 2006).

T:

    (Kurland and Lerner 1987)

R:

    Kurland, Philip B., and Ralph Lerner, eds. 1987. The founders’ Constitution. Chicago: University of Chicago Press. http://press-pubs.uchicago.edu/founders/.

Journal article

Article in a print journal

N:

    8. John Maynard Smith, “The Origin of Altruism,” Nature 393 (1998): 639.

T:

    (Smith 1998, 639)

R:

    Smith, John Maynard. 1998. The origin of altruism. Nature 393: 639–40.

Article in an online journal

N:

    33. Mark A. Hlatky et al., "Quality-of-Life and Depressive Symptoms in Postmenopausal Women after Receiving Hormone Therapy: Results from the Heart and Estrogen/Progestin Replacement Study (HERS) Trial," Journal of the American Medical Association 287, no. 5 (2002), http://jama.ama-assn.org/issues/v287n5/rfull/joc10108.html#aainfo.

T:

    (Hlatky et al. 2002)

R:

    Hlatky, Mark A., Derek Boothroyd, Eric Vittinghoff, Penny Sharp, and Mary A. Whooley. 2002. Quality-of-life and depressive symptoms in postmenopausal women after receiving hormone therapy: Results from the Heart and Estrogen/Progestin Replacement Study (HERS) trial. Journal of the American Medical Association 287, no. 5 (February 6), http://jama.ama-assn.org/issues/v287n5/rfull/joc10108.html#aainfo.

Popular magazine article

N:

    29. Steve Martin, “Sports-Interview Shocker,” New Yorker, May 6, 2002, 84.

T:

    (Martin 2002, 84)

R:

    Martin, Steve. 2002. Sports-interview shocker. New Yorker, May 6.

Newspaper article

Newspaper articles may be cited in running text (“As William Niederkorn noted in a New York Times article on June 20, 2002, . . . ”) instead of in a note or an in-text citation, and they are commonly omitted from a bibliography or reference list as well.  The following examples show the more formal versions of the citations.

N:

    10. William S. Niederkorn, “A Scholar Recants on His ‘Shakespeare’ Discovery,” New York Times, June 20, 2002, Arts section, Midwest edition.

T:

    (Niederkorn 2002)

R:

    Niederkorn, William S. 2002. A scholar recants on his “Shakespeare” discovery. New York Times, June 20, Arts section, Midwest edition.

Book review

N:

    1. James Gorman, “Endangered Species,” review of The Last American Man, by Elizabeth Gilbert, New York Times Book Review, June 2, 2002, 16.

T:

    (Gorman 2002, 16)

R:

    Gorman, James. 2002. Endangered species. Review of The last American man, by Elizabeth Gilbert. New York Times Book Review, June 2.

Thesis or dissertation

N:

    22. M. Amundin, “Click Repetition Rate Patterns in Communicative Sounds from the Harbour Porpoise, Phocoena phocoena” (PhD diss., Stockholm University, 1991), 22–29, 35.

T:

    (Amundin 1991, 22–29, 35)

R:

    Amundin, M. 1991. Click repetition rate patterns in communicative sounds from the harbour porpoise, Phocoena phocoena. PhD diss., Stockholm University.

Paper presented at a meeting or conference

N:

    13. Brian Doyle, “Howling Like Dogs: Metaphorical Language in Psalm 59” (paper presented at the annual international meeting for the Society of Biblical Literature, Berlin, Germany, June 19–22, 2002).

T:

    (Doyle 2002)

R:

    Doyle, Brian. 2002. Howling like dogs: Metaphorical language in Psalm 59. Paper presented at the annual international meeting for the Society of Biblical Literature, June 19–22, in Berlin, Germany.

Web site

Web sites may be cited in running text (“On its Web site, the Evanston Public Library Board of Trustees states . . .”) instead of in an in-text citation, and they are commonly omitted from a bibliography or reference list as well. The following examples show the more formal versions of the citations. 

N:

    11. Evanston Public Library Board of Trustees, “Evanston Public Library Strategic Plan, 2000–2010: A Decade of Outreach,” Evanston Public Library, http://www.epl.org/library/strategic-plan-00.html.

T:

    (Evanston Public Library Board of Trustees)

R:

    Evanston Public Library Board of Trustees. Evanston Public Library strategic plan, 2000–2010: A decade of outreach. Evanston Public Library. http://www.epl.org/library/strategic-plan-00.html.

Weblog entry or comment

Weblog entries or comments may be cited in running text (“In a comment posted to the Becker-Posner Blog on March 6, 2006, Peter Pearson noted . . .”) instead of in a note or an in-text citation, and they are commonly omitted from a bibliography or reference list as well.  The following examples show the more formal versions of the citations.  If your publisher or discipline requires an access date, include it parenthetically at the end of the citation, as in the first example below.

N:

    8. Peter Pearson, comment on “The New American Dilemma: Illegal Immigration,” The Becker-Posner Blog, comment posted March 6, 2006, http://www.becker-posner-blog.com/archives/2006/03/the_new_america.html#c080052 (accessed March 28, 2006).

T:

    (Peter Pearson, The Becker-Posner Blog, comment posted March 6, 2006)

R:

    Becker-Posner blog, The. http://www.becker-posner-blog.com/.

E-mail message

E-mail messages may be cited in running text (“In an e-mail message to the author on October 31, 2005, John Doe revealed . . .”) instead of in a note or an in-text citation, and they are rarely listed in a bibliography or reference list.  The following example shows the more formal version of a note.

N:

    2. John Doe, e-mail message to author, October 31, 2005.

Item in online database

Journal articles published in online databases should be cited as shown above, under “Article in an online journal.”  If you wish to list an access date, include it parenthetically at the end of the citation, as in the first example below.

N:

    7. Pliny the Elder, The Natural History, ed. John Bostock and H. T. Riley, in the Perseus Digital Library, http://www.perseus.tufts.edu/cgi-bin/ptext?lookup=Plin.+Nat.+1.dedication (accessed November 17, 2005).

T:

    (Pliny the Elder, Perseus Digital Library)

R:

    Perseus Digital Library. http://www.perseus.tufts.edu/.

+ + +

Special cases for INCOSE authors:

INCOSE Symposium Proceedings

Include the place of the symposium after the title of the Proceedings.  Seattle is place of publication.
N:

1. S. A. Sheard, “Principles of complex systems for systems engineering,” in Proceedings of the Seventeenth Annual International Symposium of the International Council on Systems Engineering, San Diego, CA (Seattle: INCOSE, 2007).

T:

(Sheard 2007)

R: 

Sheard, S. A. 2007. Principles of complex systems for systems engineering. In Proceedings of the Seventeenth Annual International Symposium of the International Council on Systems Engineering (San Diego, CA). Seattle: INCOSE.  

For works edited by a person, the name of the editor is followed by the abbreviation “ed.”
N:

1. C. Haskins, ed. Systems engineering handbook: A guide for system life cycle processes and activities. Version 3.0. (Seattle: INCOSE, 2006).
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