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	Form 106 Group Renewal for INCOSE Systems Engineering Certification 


	This form is for use by organizations that want to submit and pay for multiple renewals and by organizations that have a special certification agreement in place with INCOSE.

A few helpful hints for working with this form:

· The shaded areas in the form are for you to type or paste inputs, they will expand to accommodate any length of text. 

· The check boxes can be activated with a click of your left mouse button to check or uncheck the box (i.e., insert (or remove) an “X” in the square boxes). 

· The form is protected to prevent unauthorized modifications. 

· Please submit this form when completed in its current Microsoft Word format; do not convert it to any other format, such as PDF, for submittal. Forms not submitted in the original Microsoft Word format will be returned to the applicant.
· To add lines for additional people, after inserting the name in the last shaded block and before leaving the shaded block, hit the “enter” key and a line for next candidate will appear. Continue this sequence to list all names.
NOTE: If you do not have a certification agrement in place with INCOSE, ignore and leave blank all of the fields that related to types of agreements.



	Section 1: General Information

	Organization  Name:  
                   
Division/Business Unit:  
                Location(s):                
Organizational Contact Name:  
                
Organizational Contact Email:  
                
Organizational Contact Phone:  
                
Submitted as part of an INCOSE certification agreement?  Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

(If no, please proceed to Section 2.)

	“Screening Committee” Information (for Type II Agreements)

	

	Names of Screening Committee Members (Minimum 3 Required). 

Additional lines can be inserted per the instructions above. 

                   Name (family name, given name(s), and middle initial) & Title
Committee Member #1.      
Committee Member #2.      
Committee Member #3.      
Date(s) of Review(s):
     

	Section 2: Group Renewal List

	Names of Renewals Grouped by Type of Certification.  Under each certification category (ASEP, CSEP, and/or Acq), insert the full name (family name, given name(s), and middle initial) and phone number of each renewal on a separate numbered line. Additional lines can be inserted per the instructions above. 
ASEP Renewals
Name (family name, given name(s), and middle initial) 
ASEP #1.      
ASEP #2.      
ASEP #3.      
ASEP #4.      
ASEP #5.      
ASEP #6.      
ASEP #7.      
ASEP #8.      
ASEP #9.      
ASEP #10.      
CSEP Renewals
Name (family name, given name(s), and middle initial) 
CSEP #1.      
CSEP #2.      
CSEP #3.      
CSEP #4.      
CSEP #5.      
CSEP #6.      
CSEP #7.      
CSEP #8.      
CSEP #9.      
CSEP #10.      

Acq Renewals
Name (family name, given name(s), and middle initial) 
Acq #1.      
Acq #2.      
Acq #3.      
Acq #4.      
Acq #5.      
Acq #6.      
Acq #7.      
Acq #8.      
Acq #9.      
Acq #10.      


	Section 3: Fee Payment (Applicable Fees Are Listed on the INCOSE Web Site at https://www.incose.org/cc_orders/incosecertpayment.asp).  
(If submitted as part of a certification agreement, group submittals are subject to discounted fees stated in the agreement.)

	Note: If submitted as part of a certification agreement, group submittals are subject to discounted fees stated in the agreement. Please consult the current agreement for the applicable discounts.

The total non-refundable renewal fee of $       for all candidates has been submitted via:

 FORMCHECKBOX 
  Credit card payment directly to INCOSE via  FORMCHECKBOX 
 web page or  FORMCHECKBOX 
 telephone contact, or
 FORMCHECKBOX 
  Check(s) enclosed with this renewal
 FORMCHECKBOX 
  Purchase Order Number       enclosed with this application

	Section 4: Affidavit by Submitting Organization Representative


	I, the undersigned, have read the contents and information hereof, and to the best of my knowledge and belief the statements contained in this group renewal are true in substance and effect and are made in good faith. 
If submitted as part of an agreement, I acknowledge that this renewal is consistent with the terms of the current certification agreement between the Organization and INCOSE. If applicable, the people submitted in this group renewal have been reviewed and have been determined to meet the requirements for the type of renewal being sought.  If applicable, I also acknowledge that the committee members listed in Section 1 are qualified consistent with the terms of the agreement.
Unless modified through the terms of an agreement, I further understand that each individual must still submit an individual renewal form and professional development log prior to their certification renewal date and within one year of the date of this group renewal.  If submitted as part of an agreement, the set of individual renewal forms and professional development logs, if applicable, must be submitted with this form.
Accept Affidavit:    Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 


	Signature of Organization Representative:        (Typed Name Is Accepted as Signature on Email Submittal)
If submitted as part of a certification agreement:
I am an INCOSE:  CSEP  FORMCHECKBOX 
       ESEP  FORMCHECKBOX 
       Fellow  FORMCHECKBOX 


	Date of Signature:       


Form 106 – Group Renewal
 
Page 3 of 3
Revised 15 December 2011

[image: image1.jpg][image: image2.jpg]