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Introduction

INCOSE has developed a beta discussion forum that allows people to post ideas, opinions, and information in an organized way. Designed to replace the current email discussion reflector, the new forum organizes posts in a way that makes it easy for people to find the information they are interested in, but without having to wade through unrelated information.  The new discussion forum will facilitate broader dialog, capturing valuable exchanges for future use and fostering communities of interest. The overall objective is to ensure more members find technical fulfillment in INCOSE.

Before we deploy the new discussion forum, we need your help to ensure a quality product which is responsive to the needs of our members.  Your feedback is requested to help ensure a quality product.  The discussion forum is available at https://www.incose.org/forum/.
Please login using your standard INCOSE CONNECT username and password.    Please send your comments and suggestions to forum@incose.org.
Terminology
Post - A post is a piece of information submitted by a single user. It may be a new post, which starts a new topic, or a reply to an existing post. Posts are typically a sentence, paragraph, or a few paragraphs.

Topic - A topic is a collection of posts. The posts are organized in chronological order. The idea of a topic is that there is a single post that contains the topic of discussion. The rest of the posts in the topic are replies to this first post and to other replies. Topics are sort of like conversation threads, allowing many people to state their opinions about an idea, or debate an issue.  
Forum - A forum is a container for topics. Forums often have a general subject that the topics within are about. For instance, you might have a Movie Reviews forum, which would contain topics in which people would discuss movies and their opinions about them.  For now, the primary discussion areas will be Systems Engineering and INCOSE the Organization.  By having two separate areas, users can choose to subscribe and receive email on the topics that most interest them.
Reading posts

Visit the discussion forum home page at https://www.incose.org/forum.
Click the link for the discussion forum you’d like to visit
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Click on the topic you wish to read
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The topic will be displayed
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Posting Messages

There are two primary ways to create a post. In the View Forum and View Topic pages, click [image: image4.png](©New Tople




. This will take you to the posting form, and, when you have posted, will create a new topic with your post as the first one in the topic. 
In the View Topic page, you may also click [image: image5.png]


. This will take you to the posting form, and, when you have posted, it will add your post to the topic you replied to. 

To reply to a specific post, you may also click the Quote icon.
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Quoting a post, shows you the entire message and allows you to select the portion you wish to quote:
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Message:

Add Smiley

I Subscribe me to this topic (you will receive email messages when new messages are posted)





Top row of icons - HTML functions you can use in your posts.
· (bold icon) – Insert the tags for bold text. Text between these tags will be bolded

· (italics icon) – Insert the tags for italics text. Text between these tags will be italicized

· (underline icon) – Insert the tags for underlined text. Text between these tags will be underlined

· (center icon) – Insert the tags for centered text. Text between these tags will be centered

· (hyperlink icon) – Insert tags for a hyperlink. A full hyperlink (http://www.abc.com/samplelink.html) should be placed between the tags

· (email icon) - Insert tags for an email link. A full email address (jane.doe@incose.org) should be placed between the tags

· (code icon) – How should this be used

· (quote icon)

· (bulleted list icon) – Insert tags for a bulleted list. Each list item should be placed between the “[*]” and “[/*]” tags

· (font/size/color dropdown) – Insert tags to control the font. Tags can be nested to generate the complete effect desired

Add Smiley - simply click on the smiley you wish to add.

Cancel Button – Discard the draft posting and return to the previous screen

Post button – Post the text as a new reply or thread (depending upon your previous selection)

Preview button – Displays how the posted message will look prior to posting it to the discussion forum.

Subscriptions (My Forums)

Users can “subscribe” to forums or individual topics.  Much like the way the existing discuss email reflector works, subscribed users will be emailed when new messages are posted to each area for which they are subscribed.  

Users who are subscribed to one or more forums will receive a single digest email of all new posts every 15 minutes.  Emails will not be sent if there are no new posts during that time period.

Users who are subscribed to a topic will receive an email every time a new message is posted to the topic. 
Profile

The profile area has three main purposes at the present, allowing each user to:
· Specify if they would like to automatically subscribe to topics to which they post.
· Define a custom signature to be appended to their posts
· Select a custom avatar, or image, that will be displayed next to each message they post.

Terms of Use

The draft terms of use are available at:
http://www.incose.org/forum/index.cfm?page=termsOfUse 
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