INCOSE International Workshop 2005
30 January – 1 February 2005

Tampa, Florida
Meeting Space Request Form

Attention INCOSE Board and Committee and Working Group Leaders:

Please complete and submit this form as soon as possible to request meeting space for your group.

Meeting space is limited and will be assigned on a first-requested, first-assigned basis.

NOTE: Meeting space is NOT available during plenary sessions / technical infrastructure workshops.

To insure that your group will have a meeting room during your preferred date(s) and time(s),
we encourage you to complete and return this form as early as possible.
Deadline: Friday, 10 December 2004

Please complete and return this form as an e-mail attachment or by Fax to:  +1-858-565-9954.

Name of Group: 

(As you would like it listed in all hand out materials)

· Check here if this is a NEW Working Group.
Group Contact Person at the Workshop will be:  

Phone:
 




Fax:   




E-mail: 

Preferred Day(s) of Meeting(s): 
Preferred Inclusive Time(s) of Meeting(s):  

Meeting Room Set Up:  

(Rooms will be automatically set in U-Shape unless otherwise requested.)

Expected Number in Attendance:  
                  

(Please provide realistic attendance counts so that we can make the best use of the available meeting rooms.  If possible, please provide us with the names of those expected to attend.)

Audio/Visual Equipment:  

(Please indicate ALL audiovisual equipment needed.  Please note that we may not be able to fulfill last minute requests on site.)

Any Other Special Needs:  

Return this Completed Form as an E-mail Attachment or send by Fax 

no later than 10 December 2004 to:

Helena Johansson/IW 2005

7916 Convoy Court --- San Diego, California, 92111

Phone: +1-858-565-9921 ( Fax: +1-858-565-9954 ( E-mail: iw05@pcmisandiego.com
