2007 INCOSE International Workshop * 27 – 30 January 2007 * 

Albuquerque, New Mexico USA

Working Groups - Meeting Space Request Form 

Return this Completed Form as an E-mail Attachment 

or send by Fax no later than 15 December 2006 to:

Michelle M. Freeland – IW2007 WG Request Form * 7916 Convoy Court * San Diego, California, 92111

Phone: +1-858-565-9921 * Fax: +1-858-565-9954 * E-mail: michelle@pcmisandiego.com
Attention INCOSE Board and Committee and Working Group Leaders:

Please complete and submit this form as soon as possible to request and ensure that meeting space is reserved for your group. 

Meeting space is limited and will be assigned on a first-requested, first-assigned basis.

NOTE: Meeting space is NOT available during plenary sessions / technical infrastructure workshops.

Working Group Name: 



















(As you would like it listed in all hand out materials)

First Name:





Last Name:








Affiliation: 















Phone:
  



Fax:



E-mail: 
  






(For the information below please indicate the preferred Start and Ending Times as 08:00am - 17:00pm, etc.)

Preferred Date/Day(s) of Meeting(s):  



Preferred Start Time:

Preferred End Time:

Saturday, 27 January 














Sunday, 28 January  














Monday, 29 January 














Tuesday, 30 January 














Expected Attendance: 
(Please indicate a realistic attendance count so that we can make best use of the meeting rooms.) 
Meeting Room Set Up:  (All rooms will be set U-Shape unless otherwise noted.  If another set is requested, it will depend on the room space and availability.)

□ U-Shape
□ Conference

□ Classroom

□ Theater
□ Hollow Square



Audio/Visual Equipment:  (Please indicate ALL audiovisual equipment needed.  Please note that we may not be able to fulfill last minute requests on site.)

□ LCD Projection
□ Speakerphone
□ Overhead

□Flip Chart

□ Other



Additional Comments:














