Duties of each elected position:

The Vice President/President Elect shall:

(1)
Perform all duties of the President in her/his absence or at her/his request.

(2) Perform any other duties assigned by the Board of Directors.

(3) Perform all necessary function to help the section grow, including:

a. Assist Membership Chair in recruitment and be an active member of the membership committee. 

b. Actively work with the Tutorial and Programs Chairs to recruit top-notch presentations.

c. Actively monitor and recruit members for chair positions, including the establishment of new chair positions.

(4) The Vice-President will automatically serve as President the 
following year.  
The Secretary shall:

(1)
Record, prepare, maintain and distribute as directed the minutes of each meeting of the Officers and Board of Directors.

(2)
Carry on the Chapter correspondence as requested by the president or the Board of Directors.
(3) Amend bylaws as requested by Board of Directors.

(4) Actively increase the public presence and outreach

of the Chapter
The Treasurer shall:

(1)
Be responsible for the collection, safekeeping and distribution of all Chapter funds.

(2)
Sign checks for the Chapter as authorized by the President.

(3)
Prepare, maintain and report as directed on the financial position of the Chapter in relation to the approved budget.

(4)
Keep an exact account of all receipts and 

expenditures for submission to the INCOSE 

Central at the end of each fiscal year.

Membership Director/Chair

(1)
Maintain the current official membership records of the Chapter.

(2)
Provide monthly Membership Reports to the President.

Information Technology Communications Director/Chair

(1) Maintain INCOSE website.
(2) Assist Officers and Chairs in communicating  INCOSE Products and Services to members.  
Programs Director/Chair

(1) 
Actively recruit presenters for monthly Chapter 



meetings.
          (2)
Coordinate all activities with the speakers.
          (3)   Provide awards presentations
Tutorial Director/Chair

(1) Provide a minimum of two (2) tutorials per year.

(2) Coordinate all activities for tutorials; including facilities, announcements, reviews of materials, finances, etc.
(3) Work closely with Treasurer and Programs Director/Chair to coordinate tutorials.
Section 2 - Duties and Powers

The Board of Directors shall serve a two year term and:

a.
Transact the business of the Chapter when the membership is not meeting.

b.
Implement Chapter policy as determined by the membership.

c.
Advise the President on the appointment of committee chairs, other than the Nominating Committee Chair, and to approve the appointments.

d.
Appoint the Chair of the Chapter Nominating Committee.

e.
Approve the budget and authorize the expenditure of funds.

f.
Nominate a candidate for special election by the membership to fill a vacancy in the office of Vice President, Secretary, Treasurer, or Director/Chair. 

