2002 INCOSE Symposium 
28 July – 1 August 2002

Las Vegas, Nevada

Board, Administrative Committee and Working/Interest Group 

Meeting Space Request Form
Attention INCOSE Board and Committee Chairs and Working/Interest Group Leaders:

Please complete and submit this form as soon as possible to request meeting space for your group during the INCOSE Symposium 2002.

The best availability for meeting space is Sunday, 28 July all day and Wednesday, 31 July from 1315-1435.  

Meeting Space is limited and will be assigned on a first-come, first-served basis.

To insure your group will have a meeting room during your preferred date(s) and time(s), 

we encourage you to complete and return this form early.

Deadline:  Wednesday, 26 June 2002

Name of Group: 

(As you would like it listed in all hand-out materials)

Preferred Date(s) of Meeting(s): 
Preferred Inclusive Time(s) of Meeting(s):  

Meeting Room Set Up:  

(All meeting rooms will be set in U-Shape unless otherwise requested.)

Expected Number in Attendance:  
                  

(Please be as accurate as possible so that we can make the best use of the available meeting rooms.  If possible, please provide us with the names of those expected to attend.)

Audio/Visual Equipment:  Each meeting room will be equipped with an overhead projector and screen.  Flip charts will be available only if requested in advance.  Please list below any additional audio/visual equipment needed, including flip charts. We regret that computer/data projectors cannot be provided.   
Any Other Special Needs:  

Group Contact Person:

(This should be the person who will be representing the group at the 2002 INCOSE Symposium, and whose name will appear in the meeting room agenda handout.)

Name:  

Phone:
 


Fax:




E-mail: 

Please return this completed form as an E-mail Attachment or by Fax, by June 26, 2002
E-mail:  pcmi@pcmisandiego.com 

Phone: +1-858.565.9921  Fax: +1-858.565.9954
