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Abstract.  All final manuscript submissions must be received electronically. The electronic submission will be used both for the  CD-ROM and the web publication. Electronic format should be in at least MS-Word 97 using this document as a style guide/template. Graphics should be embedded. Invariably, a few papers will have some electronic problems.  In these cases, you will be contacted.  

Begin the paper with an abstract (50 to 150 words) that summarizes the topic and important results in the paper. Include the abstract in the manuscript electronic format. 

Abstracts will be printed as a separate section of the Final Program. Therefore, in addition to an electronic copy of your paper, include a separate file of the abstract. List the paper title,  author name(s) and company. The abstract format (e.g., margins) is not important, since it will be re-formatted.
Final Paper deadline is 4 April 2003.
Document Template

Template.  This document conforms to the instructions it contains. The document is set up with the correct page set up (letter size). The document also contains a set of styles that should be used to control the presentation of the document. The easiest way to use this template is to highlight the equivalent item in the template and then over-type your material. If doing this, do not highlight and type over the paragraph marks or the style may be changed. The paragraph marks ‘carry’ the style information. Authors are encouraged to use the styles in the template as provided.
Page Layout and Length

Page Layout.  The entire paper should be in single column format. The margins should be set to 1-inch all around (top, bottom, left, and right) on letter-size paper. Text should be left- and right-justified.
Length.  We suggest that the paper should not exceed 15 pages in length, including illustrations, appendices, and biography. Do not include automated page numbers or any other header/footer information. The nominal length of a final paper should be between 8 and 15 pages. Final papers longer than 15 may be accepted. However, any papers whose complete file size exceeds 2 MB will be rejected unless it receives the explicit permission of the Technical Program Chair.

Styles

Summary.  Table 1 contains a list of all the styles that should be used and the purpose of each style.  

	Style
	Purpose

	Title
	Title

	Author Name
	Author names and affiliations

	Heading 1
	Major Headings

	Heading 2
	Minor headings, if needed

	Subheading
	Beginning subsections

	Body 
	Normal Text

	Figure
	Captions for figures

	Body with Courier font
	Specially delineated text such as URLs

	Reference
	References


Table 1: Summary of style usage

Title and Author

Title.  Center the title in mixed case on the first page.  Do not use UPPER CASE.

Author.  Below the title, center the author's name, business or school (university) affiliation, and complete mailing address using upper- and lower-case letters. Two authors with different addresses should have author information placed in two columns. Continue this two-column pattern for additional authors. If the final author count is an odd number, center that author on the page. 
Headings

Main headings.  Use the style Heading 1 for main headings. No blank lines are needed or should be used as the style already contains the correct line spacing.

Subsections.  Normally, you should use the style Subheading and place the subheading at the beginning of the paragraph in bold text. If the subsectioning is complex, the Heading 2 style may be used to create a more detailed outline structure. After using the Subheading style, continue the paragraph without any line break in normal text. There is no indent at the beginning of the paragraph.  The Subheading style introduces white space in front of the paragraph so there is no need to insert blank lines.

If you have no subheadings after a main heading, you should still give the first paragraph a Subheading style (but there will be no emboldening at its front).

Main Text

Normal text.  Use the style Body for all normal text.  This uses 12 pt Times font with Block justification, and it introduces a ¼-inch indent on the first line of the paragraph.

If necessary, a Courier font may be used to distinguish URLs, eg., 
http//www.incose.org/symp2003 

Tables and Figures.  Immediately follow the first reference to a table or figure with the actual table or figure and number each respective table or figure sequentially. Use the style Caption for table and figure captions. Use of caption auto numbering is not encouraged as the numbering streams frequently do not operate consistently across platforms.

Figure 1 is an example of a graphic inclusion.
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Figure 1. The INCOSE 2003 logo echoes both the world and the Symposium site in Washington, DC, the capital city of the United States

Figure 1. Style content

Graphics should be embedded.  All Figures and graphics must be framed in Word so the figure does not appear over the text and the figure description should be included in the frame.

Figures may be set to word wrap or not, at the author’s discretion.

The following is an example of incorrectly created graphics - an example of what not to do.
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Figure 1. The INCOSE 2003 logo echoes both the world

and the Symposium site in Washington, DC, the capital

city of the United States

Sample Incorrect Graphics – Not Framed.  This will float over text.

References

Citing.  Cite references within the manuscript body using parentheses that enclose the last name of the author and year of the publication, for example "(Smith 1983b) described" or "was documented in (Jones et al. 1985)." A trailing lower-case letter distinguishes multiple papers by the same author.

Reference list.  Each entry in the list should use the style Reference. The list is organised alphabetically by the author's name. Multiple entries with the same author are arranged chronologically. Italicize the name of a book or journal.  Note the following examples: 

Rich, Elaine, Artificial Intelligence. McGraw-Hill, New York, 1983.

Stillman, J.P., "On Heuristics for Finding Loop Cutsets in Multiply Connected Belief Networks." Technical Report, General Electric Research and Development Centre, September, 1989.

Schweiter, G.A. and Stromquist, W.R., "The Effect of Sensor Quality on Tracker/Correlator Performance." Technical Proceedings of the 1990 Joint Service Data Fusion Symposium (Laurel, MD, May 15-18, 1990). Naval Air Development Center, Warminster, PA, pp 197-222.

Biography

Include a short biographical sketch (50 to 100 words) for each author at the end of the manuscript.
Submission

Your paper should be submitted electronically by either e-mail or PC disk. See instructions below.

E-Mail Instructions.  In an effort to reduce the limitations of e-mail submission, please comply with the following guidelines.  Send your final paper and abstract as email attachments to incose@pcmisandiego.com.  Both the paper and abstract Word file should be named using the submitter’s name as follows:  abstract should be named using first name initial and full surname_ab (mmaier_ab.doc); the paper should be named using the submitter’s first name initial and surname (mmaier.doc).
If you cannot send your manuscript via e-mail, please contact PCM, Inc. at incose@pcmisandiego.com for advice.

Disk Preparation.  As a last resort, you may submit your manuscript by mail to PCM, Inc. at 7916 Convoy Court, San Diego, CA 92111.

You should send a 3.5-inch PC disk in Windows 98/NT format containing:

1. digital copy of the manuscript including the abstract (Microsoft Word)

2. digital copy of the abstract in a separate file
3. digital copies of the paper's graphics (figures and photographs) in a separate  file, however, they should be embedded.

PCM, Inc Contact Information

Mail address: Christine Kowalski, 7916 Convoy Court, San Diego, CA 92111. 

Phone: +1 858 565-9921.  Fax: +1 858 565-9954.  E-mail: incose@pcmisandiego.com























