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INCOSE 2005

rochester, New York
Meeting Space Request Form                                              9-14 July 2005

Attention INCOSE Board, Committee and Working Group Leaders:

The following days and times are scheduled during the Symposium Program for meetings.


Saturday, 9 July
0800-1700


Sunday, 10 July
0800-1700

Meeting space is limited and will be assigned on a first-requested, first-assigned basis.  To insure that your group will have a meeting room during your preferred date(s) and time(s), we encourage you to complete and return this form as early as possible.

The Working Group and Technical Community Presentation/Open House will take place Thursday, 0945-1115.

Deadline: Wednesday, 8 June 2005

Please complete and return this form as an e-mail attachment or by fax.

Name of Group: 

(As you would like it listed in all printed materials)

· Check here if this is a NEW Working Group.
Group Contact Person at the Symposium will be:      

Phone:
 


Fax:   




E-mail: 

Preferred Day(s) of Meeting(s): 
Preferred Start and End Times of Meeting(s):  

Meeting Room Set Up:  

(Rooms will be set in U-Shape unless otherwise requested.)

Expected Number in Attendance:  
                  

(Please provide realistic attendance counts so that we can make the best use of the available meeting rooms.)

Audio/Visual Equipment:  

(Please indicate ALL audiovisual equipment needed.  Please note we may not be able to fulfill last minute equipment requests on site.)

Any Other Special Needs:  


Return this Completed Form as an E-mail Attachment or send by Fax 

no later than 8 June 2005 to:
                 













                             
   Helena Johansson /IS 2005

7916 Convoy Court ▴ San Diego, California 92111

Phone: +1.858.565.9921 ▴ Fax: +1-858-565-9954 ▴ E-mail: helena@pcmisandiego.com
