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Abstract.  All close-to-final review manuscript submissions must be received electronically. The electronic submission must be made using the Online Submission Form at https://www.pcmisandiego.com/incose06/papers.asp.  The submission form contains information necessary for the review process.  Electronic format must be MS-Word 97 or later using this document as a style guide/template. Graphics should be embedded. Please refer to the Tables and Figures instructions on page three of this template for specific guidelines.  Invariably, a few papers will have some electronic problems.  If this is the case for your paper, you will be contacted. 

All final manuscript submissions must be received electronically via e-mail sent to incose@pcmisandiego.com as an attached Word file.  Electronic format must be MS-Word 97 or later using this document as a style guide/template. Graphics should be embedded. Please refer to the Tables and Figures instructions on page three of this template for specific guidelines.  Invariably, a few papers will have some electronic problems.  If this is the case for your paper, you will be contacted. 

Paper Submittal Schedule

Close-to-Final Review Paper. Deadline is 7 November 2005.

Final Paper. Deadline is 20 March 2006.

Document Template

Template.  This document conforms to the instructions it contains. The document is set up with the correct page set up (letter size, 8 ½” x 11”) and use of standard True-type fonts. The document also contains a set of styles that should be used to control the presentation of the document. The style of a template item should be noted on the Formatting Toolbar to the left of the Font after positioning the flashing cursor in the item. The easiest way to use this template is to highlight the equivalent item in the template and then over-type your material. If doing this, do not highlight and type over the paragraph marks or the style may be changed. The paragraph marks ‘carry’ the style information. Authors are encouraged to use the styles in the template as provided.

For reference, the body sections of the template use Times in 12 point. The headings use 14 point Helvetica. Other fonts sizes are as listed in the individual sections below.  You can view the PDF Manuscript Template to see how the paper should appear using the styles in this template.
Page Layout and Length

Page Layout.  The entire paper should be in single column format except where more than one author appears (see Author below). The margins should be set to 1-inch all around (top, bottom, left, and right) on letter-size paper. Text should be left- and right-justified, that is, Block justified.  Justification can be found in the Paragraph option in Format on the toolbar.
Length.  The submitted draft paper should be as close as possible to the final version.  The pages should not exceed a 15-page limit in order for the paper to reflect the intent of a concise, well-structured paper. The close-to-final paper length should include illustrations, appendices, and biography.  While only a close-to-final paper is required, authors should be aware of reviewer expectations and selection procedures. A paper missing major sections, results, references, or other elements may be poorly reviewed and not accepted. Authors are encouraged to submit their papers in final configuration.

The final paper should be as close to the 15 page limit in length as practical in order for the paper to reflect the intent of a concise, well-structured paper, including illustrations, appendices, and biography. Do not include automated page numbers or any other header/footer information. However, any paper whose complete file size exceeds 2 MB (including graphics) may be rejected unless it receives the explicit permission of the Technical Program Chair. Care should be taken in keeping the size of graphics no larger than necessary for legibility.

Styles

Summary.  Table 1 contains a list of all the styles that should be used and the purpose of each style.  

Table 1: Summary of style usage

	Style
	Purpose

(Note:  all styles use Upper Case and Lower Case)

	Title
	Title

	Author Name
	Author names and affiliations

	Heading 1
	Major Headings

	Heading 2
	Minor headings, if needed

	Subheading
	Beginning subsections (bold the subheading, follow with a period and one space)

	Body 
	Normal Text (used after Heading 1 or 2 if no subheading is needed)

	Figure
	Captions for Figures and Titles



	Urls
	Specially delineated text such as URLs

	Reference
	References


Title and Author

Title.  Center the title in mixed case on the first page.  Do not use ALL UPPER CASE.

Author.  Below the title, center the author's name, business or school (university) affiliation, and complete mailing address using upper- and lower-case letters. Authors may also include telephone numbers and email addresses. Two authors with different addresses should have author information placed in two columns. Continue this two-column pattern for additional authors. If the final author count is an odd number, center that author on the page.
Headings

Main headings.  Use the style Heading 1 for main headings. No blank lines are needed or are to be used as the style already contains the correct line spacing.

Subsections.  Normally, you should use the style Subheading and place the subheading at the beginning of the paragraph in bold text. If the subsectioning is complex, the Heading 2 style may be used to create a more detailed outline structure. After using the Subheading style, continue the paragraph without any line break in normal text. There is no indent at the beginning of the paragraph.  The Subheading style introduces white space in front of the paragraph so there is no need to insert blank lines. If you have no subheadings after a main heading, you should use the Body style (see Normal Text description below) for the first paragraph (it will the indent paragraph) .
Normal Text

Use the style Body for all normal text.  If no subheading is needed for first paragraph then start with Body as the first paragraph. This uses 12 pt Times font with Block justification and it introduces a ¼-inch indent on the first line of the paragraph.

URL’s. If necessary, a Courier font may be used to distinguish URLs, eg., http//www.incose.org/symp2005.

Table and Figures

Immediately follow the first reference to a table or figure with the actual table or figure, and number each respective table or figure sequentially. Use the style Figure  for table and figure captions.  The Table description shall be placed above the table.  The Figure description shall be placed below the figure.  Use of caption auto numbering is not encouraged as the numbering streams frequently do not operate consistently across platforms. Figure 1 is an example of a graphic inclusion.

[image: image1.png]INCOSE

2006
Olando, Ploride




Figure 1. The INCOSE 2006 logo features the warm sunny climate of Florida.

Graphics should be embedded rather than linked. Figures may be set to word wrap or not, at the author’s discretion.

Use a ¾ point width border around figures(put pointer on picture, right click, select Borders and Shading, select Box, color black, line width 3/4.) 

To format a picture so that it is centered on the page (optionally, text may be wrapped around the figure)  – put pointer on picture, right click, select format picture, layout, advanced, top and bottom, ok, center, ok.

Where this is not possible, include figures as PowerPoint 4 stand-alone graphics files (.ppt), Tagged Image File Format (.tif), Macintosh PICT (.pct), Encapsulated PostScript (.eps), Windows Meta-File (.wmf).  The graphic files should be named according to their figure number in the text and their format (e.g., Figure_1.tif, Figure_2.pct.) Submitted graphics may be one of the following types: Tagged Image File Format (.tif), Macintosh PICT (.pct), Encapsulated PostScript (.eps), Windows Meta-File (.wmf).

Abstract Portion of Paper

Abstract.  Begin the paper with an abstract (50 to 150 words) that summarizes the topic and important results in the paper. Abstracts will also be printed as a separate section of the Final Program. 

References

Citing.  Cite references within the manuscript body using parentheses that enclose the last name of the author and year of the publication, for example "(Smith 2005b) described" (see example below) or "was documented in (Schweiter et al. 1990)." A trailing lower-case letter distinguishes multiple papers by the same author.

Reference list.  Each entry in the list should use the style Reference. The list is organized alphabetically by the author's name. Multiple entries with the same author are arranged chronologically. Italicize the name of a book or journal. Where URLs (web addresses) are cited, the web address may be set in Courier font. Note the following examples: 

Rich, Elaine, Artificial Intelligence. McGraw-Hill, New York, 1983.

Smith, Andrew, “UML for Systems”, INCOSE Proceedings, June 2004

Smith, Andrew, “UML for Architecture”, INCOSE Proceedings, July 2005

Stillman, J.P., "On Heuristics for Finding Loop Cutsets in Multiply Connected Belief Networks." Technical Report, General Electric Research and Development Centre, September, 1989.

Schweiter, G.A. and Stromquist, W.R., "The Effect of Sensor Quality on Tracker/Correlator Performance." Technical Proceedings of the 1990 Joint Service Data Fusion Symposium (Laurel, MD, May 15-18, 1990). Naval Air Development Center, Warminster, PA, pp 197-222. http//www.nac.com
BIOGRAPHY

Include a short biography (50 to 100 words) for each author at the end of the manuscript.
SUBMISSION

Your review paper should be submitted electronically via the on-line Submission Form. The completion of this form provides the necessary information needed for the review process. If you have any difficulties with this submission, please contact PCM
Your final paper should be submitted by e-mail as an attachment to PCMI at: incose@pcmisandiego.com.   PCM will acknowledge receipt of your final paper within five days. If you do not receive acknowledgement, please contact:

Contact Information

Christine Kowalski, PCM, 7916 Convoy Court, San Diego, CA 92111. Phone: +1 858 565-9921.  Fax: +1 858 565-9954.  E-mail: incose@pcmisandiego.com


