INCOSE 2007 - Tutorial Proposal Submission Form

Contact Details:

	Name(s): 
	

	Employer:
	

	Address:
	

	Telephone:
	

	Fax:
	

	E-mail:
	


Instructor Details

	Presenters Biography: 
	

	Past Presentation Experience:
	


Tutorial Details

	Tutorial Title: 
	

	Duration:
Session times:
Half Day:
8:00am -12:00pm

1:00pm - 5:00pm
Full Day:
8:00am - 5:00pm

One-half hour breaks will be incorporated into the morning and the afternoon per the Symposium schedule.
	

	Class Size – Max:
	

	Class Size – Min:
	

	Technical Abstract:
	

	Relationship to Symposium Theme:
	

	Detailed Tutorial Outline:
	

	Intended Audience:
	

	Tutorial Objectives:
	· 

	Audience Prerequisites:
	

	Tutorial Presentation Details
	

	Tutorial Handout Details:
	· 


Tutorial Support Details

	Special Facilities:


	The following list represents those facilities that can be provided by the conference. Please delete either the Yes or No option to indicate your needs.

Lectern
Yes / No

XVGA Projector
Yes / No

VGA Projector
Yes / No

Over Head Projector
Yes / No

Laser Pointer
Yes / No

Wireless Microphone
Yes / No

Laptop(See spec below)
Yes / No

Pentium 512MHz, 64MB RAM, 
OS- MSWindows XP, 
MSOffice XP, 
CD-ROM (non DVD), floppy.
White Board
Yes / No

Non electronic.

Other, please specify
Yes / No


Reproduction Details

The Symposium will require each presenter to submit a master copy of their hand-out material so that they can be copied and bound.

	Number of Pages:

The page format for the Tutorial handouts will be as follows:

Page Size:
Letter-size


[8 ½ x 11in]
Margins:


Top
0.8in


Bottom
0.8in


Left
0.9in


Right
0.9in


	

	Layout:
	

	Copy Format:


	Indicate which one or more of the electronic format types in the following list you will use to submit your handout material for printing. Please delete either the Yes or No option for each listed format.

MS PowerPoint 97/2000 or higher (ppt)
Yes / No**

Adobe V6.x  or higher (pdf)
Yes / No

**If required for legal/copyright reasons, an Adobe V4.x pdf format  is the backup plan for submitting lecture slides.
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