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1. Accessing the Member Portal.
Select “Sign Up on our Member Portal” or click here to go to the Portal. 

https://portal.incose.org/


2. Initial Login Screen. 
Select the tab to “Set Up an Account” and enter in your information in all 
four (4) fields.

Note: If you had an account with 
INCOSE before the system update, 
please enter in the email that you used 
to use to login to www.incose.org
previously. For security reasons, we did 
not migrate your old password over, so 
this is a NEW password that you will 
use to login going forward. You are 
free to use the same password as 
before if you would like, but it is not 
required. 

http://www.incose.org/


3. Checking for Existing Records.
Enter your full name to check for existing / duplicate accounts and then 
click “Check for Existing Records”.

It is important that you try and enter your 
name in as closely as possible to how you 
might have entered it in our old system. This 
will link your old profile information (i.e., 
INCOSE Member number, Certifications, 
Chapter information, etc.) to your profile in 
the new system. 



4. Locating Previous Profile Information (if applicable).
See points 4.a. No Matches & 4.b. There’s a Match below for further instructions 
depending on your situation.

4.a. No Matches:
If none of the existing accounts belong to you, 
use the green, “Select” button for “None of 
the Above” and click “Continue”. 
**Continue to Next Slide**

If you know you are a previous member, and 
the system does not locate your record, please 
do not make a new account. Please stop at 
this step and send an email to 
helpdesk@incose.net for assistance. 

4.b. There’s a Match:
If one of the records matches your 
information, you should use the green 
“Select” button and click “Continue”.
**Skip to Slide #8**

mailto:helpdesk@incose.net


5. Account Creation (4.a. No Match). 
You will be redirected to this page, confirming that this is your first 
time creating an account with INCOSE. 

6

By clicking “Continue” you will have 
completed your initial profile set up and will 
be sent to your profile page for email 
verification. **Skip to Slide #9**

Note: Your INCOSE Member ID is located next to 
your name in the top right corner. 



5. Account Verification (4.b. There’s a Match). 
You will be redirected to this page and will be given options to verify 
your previous profile information. 
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Note: Verifying via text/SMS or Voice Call 
could incur charges from your wireless carrier. 
INCOSE is not responsible for paying these 
and suggest that you use the email 
verification option as a best practice.  



6. Enter / Update Contact Information. 
Once you have verified your email address, you will be logged into your profile 
and have the option to update your personal information and join INCOSE as a 
Member or CAB Associate. 
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If you are joining INCOSE as a member for 
the first time, then you will need to 
complete your membership by selecting 
“Join INCOSE” and follow the process steps. 
Please continue to the next slide for 
directions on how to join as a member.

If you have any questions or issues, please do not 
hesitate to contact helpdesk@incose.net. 

If you are joining INCOSE as a CAB 
Associate for the first time, then you will 
need to select “Affiliate with a CAB 
Organization”. You can find those steps 
linked here: insert OneDrive link to how-tos. 

Note: If your primary email address is not the 
same domain as the ones provided by your 
CAB Organization, you will not see this option 
(a Gmail, Yahoo, etc. will not allow you to be a 
CAB Associate). You will have to update your 
email, and possibly reverify. 

mailto:helpdesk@incose.net
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8. Enter / Update Contact Information. 
When you login to your INCOSE profile, you have the option to update 
your personal information and join as a member. 

Selecting this link will direct you to your profile 
information page where you will verify your 
personal information before proceeding with 
adding your membership. 



10. Review Information & Proceed.
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If the information is correct, click “Save Changes”, 
you should be redirected to the page allowing 
you to add the membership package to your 
profile. 



11. Select Membership Type, Package & Chapter.

11

There are three (3) membership types:
1. Regular Member
2. Senior (Age of 65 and older)
3. Student (Must be enrolled ¾ of Full-Time)

All three (3) of these offer the option to join or 
renew for:
1. One-Year (1)
2. Three-Years (3)
3. Five-Years (5) 

• All memberships are for the full year
• i.e., 27 May 2023 – 27 May 2024.

• INCOSE does offer PPP Discounts, which will 
be automatically calculated based on the 
primary address in your profile. You can view 
the policy here. 

Note: If you are a member from Australia, France, Germany, Italy, The 
Netherlands, South Africa, Spain, Sweden, or the United Kingdom, you must 
join through the local chapter (by clicking the links on the page pictured 
above), or you will be considered a “Member-at-Large”. 

https://www.incose.org/docs/default-source/policiesbylaws/lst-103-purchasing-power-parity-(ppp)-(v1)-_-14-oct-21-xlsm.pdf?sfvrsn=39be64c7_6


12. Join Working Groups (WGs).
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Select any of the INCOSE WGs or Initiatives that 
interest you and “join” them. This will add you to 
their dynamic email list that they use for 
communications to their members. This is not a 
requirement; you do not have to join a WG if you 
do not wish to. 



13. Membership Directory & Legal Disclaimer
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By checking the box to “Renew 
Automatically” you are agreeing to 
allow INCOSE to automatically charge 
that same card each year for the 
renewal of your membership. If you do 
not wish to allow this DO NOT CHECK 
THIS BOX. 

By checking the box to “Do Not Show In 
Directory” you will not be featured in 
our Membership Directory, you will 
also not be able to access the 
Membership Directory. 

You must also check the box acknowledging your understanding 
INCOSE's Policies, Code of Ethics and Privacy Statements in order to 
proceed, and then you can click “Next”. 

This is the ONLY box you are REQUIRED to check 
on this page! The other two (2) are optional.



14. Payment Method
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You are given the option to donate to 
the INCOSE Foundation, this donation 
helps support their Global Member 
Project, for information click here. If 
you do not wish to donate you can 
simply uncheck the box.

Add your debit or credit card 
information. If you selected to “Auto-
Renew” your membership this is the 
card that will be charged for future 
renewals. 

You will not be able to click “Next” until 
your payment information is entered 
fully and correctly. 

https://www.incose.org/about-incose/incose-foundation


15. Finalization of Order(s).
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You will review your entire “Order” here. 
This will include:
• Membership Package
• Chapter Choice
• Any Working Groups (WGs) you joined

If everything is correct, click on “Process 
Order”. You will receive the confirmation 
message below. Clicking the “Continue” 
button will take you back to your profile 
and you can begin to take advantage of 
the benefits of being an INCOSE Member!

If you have any questions or issues, please 
contact helpdesk@incose.net. 

mailto:helpdesk@incose.net
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