
How To: Apply For Certification

Revised 19 February 2020



SEP Application Costs

• ASEP: 
• $150 application fee through 31 July 2020; $180 starting 1 August 2020
• Individual, Student, or Senior Membership required
• Knowledge exam will also be an additional cost paid directly to testing center. 

• CSEP:
• $300 application fee through 31 July 2020; $350 starting 1 August 2020
• Individual, Student, or Senior Membership required
• Knowledge exam will also be an additional cost paid directly to testing center. 

• ESEP:
• $550 application fee through 31 July 2020; $630 starting 1 August 2020
• Individual, Student, or Senior Membership required



1. Log in to www.incose.org. From your name at the 
top right, mouse down to click on “Profile Home.”



2. Scroll down to the “Certification” section. 
Click on a link to submit an application. 



3. Upload your completed application form. Then, 
click “Continue.”

Blank application forms can be found here: 

https://www.incose.org/systems-engineering-certification/certification-forms
*Make sure to type a title 
for your application into 
the text box to the right of 
the uploaded form. 

https://www.incose.org/systems-engineering-certification/certification-forms


4. Enter payment information. Make sure to fill out 
billing address. Click “Continue” to process payment. 



5. A confirmation email will be sent to you and to 
INCOSE Central.

• Your application will be screened for completeness but not yet reviewed for content.

If applied for ASEP or CSEP:
• An exam Eligibility ID and exam information will be emailed to you in order for you to schedule your 

Knowledge exam. 

If applied for ASEP and have already passed a paper-exam:
• You will be awarded ASEP immediately. 

If applied for CSEP and have already passed a paper-exam:
• You will not have to take the knowledge exam again. Your application will go into review once the 

references listed on your application have been received. 



6. Upload proof of education.

If applied for CSEP or ESEP:
• Upload your proof of education in the “Submit Supporting Documents” link on your “Profile 

Home” page.



7. Add references.

If applied for CSEP or ESEP:
• Once your CSEP application has been screened, you will have a link to “Add References.” By 

entering their names and email addresses, the system will send out reference requests with a link 
for the references to submit. References can also submit directly to sep-reference@incose.org 

• Note: The application is responsible for sending Reference Form (Form 4B and instruction letter 
(Form 4A) to their references. 

• Once all your references listed in your application have been received, your application package will 
be sent to review. 



8. Watch your email and respond to any requests from 
INCOSE. 

• INCOSE may request additional or clarifying information. You will be given a limited amount of time 
to respond to such a request.

• ESEP candidates and their references are frequently asked to participate in a phone interview. This 
will be set up through email and then conducted over the phone.

• Certification results will be sent out through email, including our certificate provider, Accredible. You 
may also check your certification status and results in your INCOSE Profile Home. 



Any Questions?

Certification Office:
certification@incose.org
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For more information visit:
www.incose.org/certification/

http://www.incose.org/certification/
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