Protocol for INCOSE propagation of ‘Call for Participation’ in SE related research projects

This protocol has been developed to address the following issues:

1. Privacy of member contact details.

2. Burden of quantity of calls for participation.

3. Size of calls for participation.

4. Benefit/risk to INCOSE and INCOSE members.

PREAMBLE
Research projects in systems engineering, or about particular systems engineering related topics, are important as means to:

1. Increase knowledge about systems engineering;

2. Improve systems engineering practice.

It is anticipated that the majority of calls for participation will emerge from the academic sector. Therefore the coordinator of responses to requests is named as the Assistant Director Academia.

BACKGROUND
Some systems engineering research projects involve surveys of systems engineering practitioners and the community of people interested in the field. Such projects need a process to call for participation from the appropriate target group. Some researchers believe that a call for participation distributed among the INCOSE membership may result in an effective sample of respondents, and these researchers would like to have a procedure for approaching the INCOSE membership with a call for participation.

INCOSE distribution of a Call for Participation may:

1. Annoy INCOSE members because of no perceived value;

2. May suggest INCOSE endorsement of the project; or

3. May result in difficulty with ‘junk mail.’

Therefore it is appropriate to establish a protocol which enables INCOSE distribution of calls for participation and which establishes a means to achieve a fair balance of member benefits arising from INCOSE involvement in this process.

PROTOCOL

ELIGIBLE PROJECTS

This section defines conditions, which determine that a particular project is eligible for consideration for an INCOSE distributed Call for Participation.
1. At least one member of the project research team is a member of INCOSE.

2. The project has been reviewed and approved by the researchers’ institution, including ethics considerations.

3. In addition to the report of the project’s findings required or encouraged by the institution, the researcher undertakes to provide a statement of results to INCOSE to be available to all INCOSE members as a members-only benefit. This provision will make the raw data available to others for analysis, including possible alternative analysis or interpretation.

4. Any individual researcher may be a member of the research team of only one research project at a time open under this protocol.

5. All researchers in the team have complied with all the conditions of their previous approved projects, under this protocol.

PROCESS

This section states the process required for approval of a project under this protocol for INCOSE distribution of a call for participation.
1. A researcher intending to use this opportunity contacts Assistant Director Academia with a description of the proposed project and the following information, provided on the template provided in Appendix A.

· The aim of the project proposed.

· An explanation of how the project will advance the practice of, or knowledge about, systems engineering, and why that advance is valuable to the systems engineering community.

· Why existing data sets and reports of research do not already answer the research question.

· Names of all researchers involved;

· The institution committee with jurisdiction over the project, including ethics and biohazards;

· A description of the INCOSE members-only statement of results which will be provided and when this will be provided.

· An explanation of why the INCOSE membership is a suitable, unbiased, sample to invite to respond to the research project.

2. Assistant Director Academia communicates his/her decision about project eligibility to the researcher.

· This communication is provided as ‘in principle’ eligibility, and is not a statement of actual approval. Actual approval depends on completing the later steps in this process.

3. The researcher obtains institution approval, including ethics and biohazards.

4. The researcher formally applies for INCOSE forwarding of the call for participation.

· The aim of the project proposed.

· An explanation of how the project will advance the practice of, or knowledge about, systems engineering, and why that advance is valuable to the systems engineering community.

· Why existing data sets and reports of research do not already answer the research question.

· Evidence of institutional approval, including ethics approval, of the project.

· The survey (or other) research instrument.

· The full participant information sheet.

· The short form call for participation text, to be used in e-Note.

· The description and date of the form of results, which will be made available to INCOSE members for use as a data set in possible later research.

5. Assistant Director Academia checks the research protocol for consistency with the original provisional project. If consistent, approve. If different, consider on the merit of the full submission.

6. Assistant Director Academia notifies the researcher of approval or non-approval (on grounds of inappropriate divergence from original protocol only).

7. If approved Assistant Director Academia notifies e-Note editor to include the Call for Participation.

8. Assistant Director Academia checks for submission of INCOSE statement of results in the form indicated in the original request on the date indicated in the original request.

9. Assistant Director Academia ensures record of compliance with conditions is updated when the report is submitted.

Request for INCOSE Promotion of a Call for Participation in a Systems Engineering Related Research Project

Applicants seeking INCOSE assistance in distribution of a Call for Participation in a research project must complete the sections of this form indicated to obtain in principle approval for INCOSE assistance. This in-principle approval can then be used by applicants in completing their institutional ethics approval. Upon receipt of the institutional ethics approval applicants must complete the remaining sections of the application for completion of the process. Subject to consistency of the in-principle and final applications approval will be granted to a complete final application.

Please complete this form in electronic version to allow sections to be as long as required to clearly express your intention.

	Researcher Name


	Affiliation



	Has any researcher had a previous project approved under this protocol? (Name of person)


	Have all conditions of approval been fulfilled?



	Project title



	Project aim (50-100 words)



	Will project advance either knowledge about systems engineering, or the practice of systems engineering? (<250 words)



	Why are existing data sets or existing research reports unable to answer the research question? (<250 words)



	Which institutional/organisational ethics committee has jurisdiction over the researchers and project?



	Evidence of institutional or organisational ethics approval for the project. Please attach a copy of the approval notification as an appendix. (Final approval stage only.)

Attached/Not attached

	The survey or other research instrument.

Final approval stage requires the complete research instrument to be provided as an appendix. The ‘in-principle’ submission requires the ‘best effort’ available at the time of submission (this needs to be clear enough to enable a judgement to be made about the likelihood of the project achieving its intended outcomes).

Attached/Not attached

	The participant information sheet to be provided to participants to inform them of the purpose of the project and other information necessary for an informed decision to participate. (Final approval stage only.) Please attach as an appendix.

Attached/Not attached

	The short-form Call for Participation text to be included in INCOSE e-Note. (Final approval stage only.) (<100 words)



	Description of the form in which the data collected through the project will be made available to INCOSE members for potential analysis by others in future projects. (Provide as an appendix.)

Attached/Not attached

	Date of supply of the data in the form described above.
	Insert date

	In principle approval
	Granted/Not granted/date

	Final approval
	Granted/Not granted/date


